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Who is Maine Parent Federation?



In 1983 parents of children with disabilities and special 
healthcare needs started meeting to discuss their thoughts, 

concerns, and ideas on how to improve their children’s 
education, and provide them with more opportunities. 

Our mission is to bring the power of knowledge and 

voice to families of children/dependents with special  needs 
assisting in opening the gateway to to systems of care.

We provide information, training, referral, and 

support to parents and the professionals and educators 
who work with them.



 to parents of children with disabilities and special 
healthcare needs, and the professionals and 

educators who work with them.

We provide 

information, training, referral, and support



Experience, Knowledge, Passion

Every staff member at Maine 
Parent Federation is either a 
parent or family member of 
persons with disabilities or 
special health care needs.

We have a wealth of experience 
and knowledge about working 
with and navigating the service 
delivery systems in Maine.



Some of Our Services

TRAININGS AND 
WEBINARS

PARENT TO 
PARENT SUPPORT 

(FSN)

INDIVIDUALIZED 
ASSISTANCE 

A QUARTERLY 
NEWSLETTER

ACTION ALERTS 
VIA EMAIL

Our services are FREE 
to parents, and there 
are no qualifying 
disability criteria to 
receive our support.



Our Parent Information Specialists 
are ready to answer your questions via call, email, or 
social media. They are very knowledgeable about the 
many systems of care in Maine and will find the 
answers to your questions.

Family Focused 
Training Topics

Dental Health
Education is Special
Healthy Eating
Katie Beckett Waiver Program
Supported Decision Making
Social Security Benefits
Shared Living Services
SMART Goals
Transition Planning
Transition to Kindergarten
Who We Are

Youth & Young Adults: Self-Advocacy & Supported Decision Making



Special Education Law 
and Advocacy



All public educations is provided by 
the Federal and State Departments 
of Education.

Who 
oversees 

Special 
Education?

Special Education (SPED) is  mandated by the 
Individuals with Disabilities Education Act 
(IDEA) which is overseen by the federal Office 
of Special Education Programs (OSEP)

Federal: 

Mandated by the Maine Unified Special 
Education Regulations (MUSER) or Chapter 
101 which is overseen by Maine Department 
of Education Office of Special Services

State:



The Individuals with Disabilities Education Act is a law 
to provide federal financial assistance to State and 
local education agencies to ensure a Free and 
Appropriate Public Education (FAPE) via 
special education programs and related services to 
eligible children with disabilities . 

There are 4 Parts of IDEA

Part A

•Lays out the foundation for the rest of the Act
•Defines the terms used within the Act
•Provides for the creation of the Office of 
Special Education Programs*

*OSEP is responsible for administering and carrying out the terms of 
IDEA.



Part B-B-619

• Lays out the educational guidelines for school children 
age 3-22

• Declares states are required to educate students with 
disabilities

• Provides financial support for state and local school 
districts

• Part B-619 details guidelines for children 3-5

There are 4 Parts of IDEA

Part C

Recognizes the need for early intervention (EI) for young children 
with disabilities by:
• Providing guidelines concerning the funding and services for 
children birth through 2 years old

• Identifying who is responsible for child find at this age
• Indicating eligible services for families through part C of IDEA
• Identifying who is responsible for providing services.

There are 4 Parts of IDEA



Part D

• Describes national activities to improve the education of 
children with disabilities 

• Includes grants to improve the education and transitional 
services provided to students with disabilities

• Provides resources to support programs, projects and 
activities which contribute positive results for children with 
disabilities.

*Maine Parent Federation receives part of its funding through part D

There are 4 Parts of IDEA

Maine’s Unified Special 
Education Regulations 
(MUSER or Chapter 101)

MUSER is Maine’s interpretation of IDEA, the federal law 
which enforces the rights for children with disabilities.



MUSER must meet or exceed 
the federal law IDEA

The language within italics is the state added 
language and where Maine exceeds the 
services, support, and protections provided in 
IDEA.

MUSER (Chapter 101) https://www.maine.gov/doe/cds/muser

“Special Education is specially designed 
instruction (SDI), provided at no cost to the 

parents, to meet the unique needs of a 
child with a disability.”



Access to specially designed instruction conducted within all school 
classrooms

• including unified arts, such as physical education, music and art

When determined appropriate by an IEP team, access to specially 
designed instruction received at home, or other places like hospitals

Services & accommodations 

What does F.A.P.E. include?

Speech Therapy

Occupational Therapy

Physical Therapy

Consultation from Specialists

Counseling Services

Extended School Year (ESY)

Examples of Services



Extra time for all school work, including standardized tests

Planned motor breaks throughout the day

Preferential or flexible seating

Taking tests verbally, rather than written

Para-professional support

Examples of Accommodations

Positive Behavioral Interventions & Supports 
(PBIS)

Behavior Plans

Social/Emotional Skills

Independent Living Skills 

Transition Plans for Adulthood

Vocational Rehabilitation (VR)

Special Education can also include instruction for



The IEP is a Document which ensures all children with disabilities 
have access to a Free & Appropriate Public Education (FAPE)

Indicates special education services and accommodations which will be 
provided based on the student’s unique and individual needs

Eligibility is determined by Maine Unified Special Education Regulations 
(MUSER)

The plan is developed by the IEP Team, and Least Restrictive Environment is 
considered first 

The Individualized Education Program (IEP)

How the Process Begins

The school district is mandated to engage in Child Find

• Method by which the state identifies which students need to access special education 
services.

• Referral can occur any time and be made by CDS, parents, school personnel & providers 
have the authority to refer a student for special education eligibility

• After a referral has been made, a meeting must be scheduled to strengths and concerns 
which help to determine which evaluations need to be completed to determine 
eligibility. Along with a review of student’s current present level of performance (PLOP) 
academically, socially, & emotionally. 

The Individualized Education Program (IEP)



Part C: Birth to 2 years

Diagnoses can be challenging to determine at a young age and therefore 
“Developmental delay” is the qualifying diagnosis under Part – C

The following areas for developmental delay must be considered:

• Cognitive development
• Physical development, including vision & hearing
• Communication development
• Social & emotional development
• Adaptive development 

An Individualized Family Service Plan (IFSP) will be written for the child

The Individualized Education Program (IEP)

Part B-619: Ages 3-5

An identified disability or developmental delay can be used 
to qualify

Instead of an IFSP an Individualized Education Plan will be 
written

Student will be placed in the Least Restrictive Environment 
(LRE)

The Individualized Education Program (IEP)



Part B: Ages 5-22

Eligibility is based on 1 or more of the 13 identified 
disabilities 

• 5 years old is the last year “Developmental Delay” can be used to 
qualify for special education services

Student’s diagnosis must negatively impact their ability 
to access their education in the general curriculum

The Individualized Education Program (IEP)

https://www.dodea.edu/dodeaCelebrates/upload/Disabilities_Defined_IDEA
.pdf

13 Qualifying Diagnoses for children 5-22 

1. Autism Spectrum Disorder

2. Deaf-Blindness

3. Deafness

4. Emotional Disturbance

5. Hearing Impairment

6. Intellectual Disability

7. Multiple Disabilities

8. Orthopedic Impairment

9. Other Health Impairment

10. Specific Learning Disability

11. Speech or Language Impairment

12. Traumatic Brain Injury

13. Visual Impairment, including Blindness



The Initial IEP Meeting
• Will be held within a reasonable 

time period after referral
• Strengths and concerns are 

discussed which help to determine 
which evaluations need to be 
completed

• Review of student’s current present 
level of performance (PLOP) 
academically, socially, & emotionally

When the IEP Team determines it is 
necessary to perform evaluations:

• School has 45 school days to conduct the 
evaluation and hold IEP meeting to discuss results

• CDS has 60 calendar days

Parents should receive results of 
evaluations at least 3 days before the IEP 
meeting

IEP Meeting 
Evaluation 
Timelines



When is an IEP Meeting held?

The team must meet annually at a minimum to 
revise and update the student’s IEP:
• To review evaluations/determine present level of performance (PLOP)
• To measure the progress towards the student’s goals & adapt goals 

accordingly
• To allow parents & teachers the opportunity to provide updates on the 

student
• To consider changes to services & accommodations
Did you know… parents may request a meeting to review the plan at any 

time throughout the year.

The IEP team meets at least annually, however parents may request a meeting to review the plan at any time 
throughout the year.

Determine Goals:

• Academic (i.e. reading, writing, 
math)

• Social/emotional
• Functional/developmental
• Behavioral
• Therapeutic (i.e. OT, PT, Speech)

Determine accommodations:

• Sensory items to avoid or seek out
• Preferred seating
• Breaks
• Assistive technology
• Additional time to complete. 

work/tests
• Advanced warning of emergency 

Drills/headphones

The team will come back together to review evaluations, 
determine eligibility and create an IEP for the student.



In addition to the annual IEP meeting, IDEA 
requires Triennial Reviews every 3rd year:

To assess if a 
student’s needs 
have changed

To determine if they 
continue to be 

eligible to receive 
special education 

services

To provide data 
which will help to 
inform IEP goals

The Triennial IEP Meeting

Planning for the IEP Meeting

The school sends the Advanced Written Notice seven 
days prior to the meeting.

• Includes list of who will be present at the meeting
• States the reason for the meeting

Parents should notify the team of any additional people they plan to bring 
to the meeting



Familiarize yourself with the IEP team and each of their roles

• Administrator (who can authorize funding)

• Special Education Teacher

• Mainstream Education Teacher

• Therapists (OT, PT, Speech)

As a parent you are a key member of the team and should feel 
comfortable to share with the school anything that could help to shape 
your child’s individualized education program.

Planning for the IEP meeting

Planning and Advocating

Advocating for our children is essential in IEP meetings.

• Understand special education regulations and language, your rights as a parent and ask 
question when you don’t understand.

• Plan to discuss your top 3 concerns and follow up later with any additional points.

• Think about possible solution paths/outcomes to discuss with the school.

• Bring data to assist in requests you are making, ex from outside therapist, counselor, and 
provider evaluations & progress reports. 

• Pick out available dates to reconvene the IEP Meeting if you run out of time during this 
meeting

• Build the relationship with IEP team and act as an advocate and assertive member of the 
team.



The school must send Prior Written Notice within a reasonable time 
before the school plans to take (or refuses to take) actions related to the 
identification, evaluation, or educational placement of your child.

Examples:
• Before an initial evaluation

• Before changing your child’s educational placement or special ed services 

• When a school refuses a parent’s request for evaluation

Parents should receive updated copy of the IEP within 21 school days and 
changes are implemented in 30 calendar days.

After the IEP Meeting

504 Plans
• Allows changes to the environment to remove 

barriers
• Intended to help a student access general 

curriculum by building in supports and 
accommodations

• 504 Plans are NOT a part of Special Education 
Services, they are part of the Rehabilitation Act



Section 504 of the 
Rehabilitation Act allows for 
the provision of these plans 
based on civil rights law 
… a disability should not 
inhibit a person from 
receiving FAPE

504 Plans allow for 
changes to the 
environment that will 
remove barriers for a 
student to access their 
education.

504 Plans



Extra time to 
complete 

assignments or 
take tests

Specified 
Seating

Help with 
organizing/man
aging timelines 

for 
assignments

Assistive 
Technology 

504 Plans

They do NOT provide 
specially designed 
instruction by 
adjusting the 
curriculum or content 
of lessons

504 Plans
• Each school has the ability to devise 

their own plans
• Each school will have a 504 

coordinator

There is no 
standard form or 
document for 504 

plans.

Schools are not required to invite parents to participate in developing the 
plan or making small changes to it

Schools DO have to notify parents if they are performing evaluations or 
identifying new diagnoses. 



504 Plans

• 504 Plans are NOT a part of IDEA. An IEP ends 
at graduation or the age of 22 because FAPE 
has been met. 
 

• 504 Plan accommodations and modifications can 
follow an individual through life. Ex. College and 
employment environments 

The school is 
required by IDEA to 
provide notice of 
procedural 
safeguards to 
parents of students 
who have 
disabilities

This document outlines parents’ 
rights in working with the school 

It does not address the structure 
of the IEP/504 plan, but rather it 
sets the rules for proper 
procedures.

Procedural Safeguards 



When a Dispute Occurs
There are times when parents and school district staff do not agree 
on issues regarding;

• evaluations
• eligibility
• services and placement of students

If a disagreement occurs, and the IEP team process proves difficult 
or ineffective at developing an IEP acceptable to both the parents 
and school district, there are ways to address these as outlined in 
the Procedural Safeguards.

IEP Facilitation

IEP facilitation is an optional process for using a neutral third party 
(facilitator) to promote communication and assist the IEP team in 
developing a mutually acceptable IEP. 

• Both parent and school district have to agree to participate

• A facilitated IEP meeting is the same as any other IEP meeting, 
except that a facilitator joins the meeting 

• Facilitation cannot interfere with procedural safeguards, including a 
parent or district right to request a stand-alone mediation, state 
complaint investigation or due process hearing.

FIEPFacilitationHandbook.pdf (maine.gov)

https://www.maine.gov/doe/sites/maine.gov.doe/files/inline-files/FIEPFacilitationHandbook.pdf#:~:text=IEP%20facilitation%20is%20an%20optional%20process%20for%20using,agree%20to%20participate%20in%20the%20facilitated%20IEP%20meeting.


• Filing a complaint with DOE, investigator is assigned.

• Mediation, if agreement is reached it is legally binding

• Due process hearing, actual court hearing, there is an appeal 
process

Addressing Disputes Using 
Procedural Safeguards and Due Process

1. Filing a complaint with the state

• This may be filed by either a parent or organization and alleges 
that there was a violation of IDEA within in the school.

• A Complaint Investigator is assigned and he/she examines the 
proposed violation.

• There is no appeal process for the complaint, but if either party is 
unhappy with the outcome, they may proceed with mediation 
and/or due process.

Addressing Disputes Using 
Procedural Safeguards and Due Process



2. Mediation is another process of resolving a conflict by which both parties 
(parents and school) agree to participate. 

A mediator is assigned, and both the parents and school present their perspectives 
to them, as well as participate in discussions about ways to resolve their opposing 
viewpoints.

There is no appeal 
process for 

mediation, and the 
agreement is 

considered to be 
legally binding.

If an agreement 
cannot be met 

parents can move 
forward with Due 

Process.

Addressing Disputes Using 
Procedural Safeguards and Due Process

3. A due process hearing is the last method by which a dispute may be 
resolved 

A written complaint requesting due process may be filed to the Maine DOE by 
either the parent or the school district.
• If both parties do not choose to resolve the dispute by participating in mediation, 

a resolution meeting is required.

There will be a hearing officer assigned to the meeting, and he/she is tasked 
with the responsibility of determining if a violation has occurred and how the 
violation must be remedied. Both parties provide evidence and/or witnesses.

There is an appeal process if the finding is not acceptable to the parties 
involved.

Addressing Disputes Using 
Procedural Safeguards and Due Process



Every student is entitled to a Free and Appropriate Public Education (FAPE)

Least Restrictive Environment (LRE) is individualized and takes into consideration the who, 
what, where, and how. May not always be mainstream classroom

An IEP is written to meet the needs of each individual student.

If the school and parents cannot agree upon appropriate outcomes, there are effective ways 
to resolve the disputes.

Maine Parent Federation is here to help! Please contact us with any questions or concerns.

Things to remember

Be familiar with Federal and State regulations - have a copy to reference. Be familiar with the 
IEP, Advance and Prior Written Notices.

Know the deadlines, and understand important terms, FAPE, LRE, IEP, 504, Inclusion as 
examples.

Bring supporting data  and your solutions and strategies to share when requesting 
services/accommodations for your child. When there is a problem communicate with the school 
first, request a meeting and know the appropriate channels for resolution.

Keep data and record of emails, home/school communication log and follow up with an email 
after a conversation. 

Remember you know your child best and you are an equal member of the team. It is your right 
to ask why? OK to as school for data and assessments when needed. 

Parent Tips





Family Support Navigators

Our Family Support Navigators are trained parents who 
have personal experience navigating the systems of care 
in Maine and can provide support at no-cost to you!

Family Support Navigators

Assist in organizing 
paperwork/documents.

Provide one-on-one support.

Act as a support person during 
meeting with medical providers, 
educational meetings, etc. 



Resources
Dyslexia (understood.org)

Dys warning signs (dys-add.com)

Bright Solutions for Dyslexia | Home (dys-add.com)

Home - Children's Dyslexia Center of Portland (dyslexiacenterportland.org)

The Seacoast Learning Center - Children's Dyslexia Centers, Inc.

Parents – Learning Disabilities Association of America (ldaamerica.org)

WWC | Find What Works! (ed.gov) - what works clearinghouse

https://www.understood.org/en/dyslexia
https://www.dys-add.com/resources/RecentResearch/DysWarningSigns.pdf
https://dys-add.com/
https://dyslexiacenterportland.org/
https://seacoastlearningcenter.org/
https://ldaamerica.org/audience/parents/
https://ies.ed.gov/ncee/wwc/

